General Procedures and Responsibilities for a Type 2 Subdivision
Contacts:
New Brunswick Department
of Environment and Local
Government
Marysville Place
P.O. Box 6000
Fredericton, NB E3B 5H1
(506) 453-2690 (phone)
(506) 457-4994 (fax)
New Brunswick Department
of Transportation and
Infrastructure
Kings Place
P.O. Box 6000
Fredericton, NB E3B 5H1
(506) 453-3939 (phone)
(506) 453-7987 (fax)
Southeast Regional Service
Commission
1234 Main Street
2nd Floor, Unit 200
Moncton, NB E1C 1H7
(506) 382-5386 (phone)
(506) 382-3651 (fax)

Applicant meets with the Development Oﬃcer to review
proposed development
Tentative Subdivision plan developed
Plan submitted along with payment of all fees
Development Oﬃcer submits plan to relevant departments
Dept. of Transportation,
Dept. of Environment,
Canada Post, NB Power
for plan review/approval

If the plan creates new streets and/or land for public
purposes (LPP)
PRAC reviews plan and
makes recommendations

Have You Considered:
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ

Municipal Engineering
Dept. for plan
review/approval

DEVELOPING YOUR PROPERTY

Ÿ
Ÿ
Ÿ
Ÿ
Ÿ

Surveying Firm
Legal Firm
Engineering Firm
Subdivision By-Law
Zoning By-Law
Local Improvement
Agreement By-Law
Environmental Impact
Assessment
Water Supply Assessment
Power and
Communications
Development Agreement
Security Deposits
Construction Contracts
Quality Control and Quality
Assurance Requirements
Lands for Public Purposes
or Cash In-Lieu

Subdividing Land
and the
Development
Process

Council approves plan

Tentative approval is sent to developer
Engineered construction/development plans as per municipal standards
Engineered construction/development plans reviewed/approved & agreement prepared
Securities provided, agreement executed and construction completed
Inspections ﬁnalized, conditions of agreement fulﬁlled,
and certiﬁcate of provisional acceptance granted

Information for
Developers

Final plan is produced
Municipal Clerk/Council assent to plan
Subdivision is approved
Subdivision is registered
SRSC Action

Government Action

Municipal Action

Developer Action

Questions? Contact Us:
Village of Salisbury
56 Douglas Street
Salisbury, NB E4J 3E3
(506) 372-3230
www.salisburynb.ca
vilsalisbury@nb.aibn.com
Oﬃce Hours: 8:30 am to 4:30 pm Mon to Fri
Closed Statutory Holidays

Village of
Salisbury
Home of the Silver Fox

What is a Subdivision?
Simply deﬁned, a subdivision is the division of any
area of land into two or more parcels, and can include
a re-subdivision and/or a consolidation of two or more
parcels. Lot boundaries cannot be changed and new
lots cannot be created without subdivision approval.

Basic Types of Subdivisions
Although there at least ﬁve (5) diﬀerent types of
subdivisions, they can be classiﬁed into two (2) basic
types:
Type 1 Subdivision
Means a subdivision of land that is not a Type 2
subdivision
Type 2 Subdivision
Means a subdivision of land that requires the
development of:

Ÿ one or more streets, or
Ÿ a form of access other than a street and
approved by an advisory committee or
regional service commission as being
advisable for the development of the land.

Regulations
A property line cannot be created or relocated by any
means other than through mechanisms stipulated in
the: Community Planning Act, the Municipal Zoning
By-Law, and the Municipal Subdivision By-Law.
These documents regulate how, and under what
conditions, land may be subdivided. Municipalities
adopt their own Municipal Zoning By-Law and
Subdivision By-Law in conformance with the
Community Planning Act.

Processing Times

The Process at a Glance
The planning branch of the Southeast Regional
Service Commission (SRSC) is responsible for all
development and planning related activities in the
Village of Salisbury. The services provided by the
SRSC include, but are not limited to, the issuance of
building permits, processing variance applications,
providing recommendations on municipal plans and
zoning amendment requests, and providing the public
with information on zoning and permitted land uses
and requirements within these zones.
Pre-Application
The ﬁrst phase of the subdivision process is the initial
consultation between the individual proposing to
subdivide land (developer), and the SRSC’s
development oﬃcer.
Tentative Plan
A tentative plan must be prepared by a licensed New
Brunswick Land Surveyor and be compliant with the
requirements of the Community Planning Act. Several
copies are required as part of the application process.

Processing times for subdivisions vary considerably.
Several factors which impact the processing time are:
type of subdivision, availability and requirement of
services, location of the proposal, and required
approvals from other departments.

Associated processing and development fees are
required to start the process.

Subdivisions that require Council or Planning Review
and Adjustment Committee (PRAC) approval will take
longer as they are subject to scheduled meetings.

If a new public road is required, the plan must be
recommended by the PRAC and approved by the
Municipal Council.

Final Plan
Once the tentative plan has been approved, a ﬁnal
plan may be submitted to the development oﬃcer.
Subdivisions that involve the creation of a new public
street(s) and services must meet all of the
requirements of the subdivision agreement to the
speciﬁcations of the engineer before proceeding with
the ﬁnal plan.
Once the street(s) and services have been completed
and the engineer is satisﬁed that the conditions of the
development agreement have been met, Council must
assume ownership of the street(s) and services.
The ﬁnal plan must be submitted in accordance with
the speciﬁcations of Section 52 of the Community
Planning Act. The ﬁnal approval stamp must appear
on the face of the plan along with the development
oﬃcer’s signature and date of approval. Subdivisions
that create a new public road must also be stamped by
the Clerk.
Once all necessary approval stamps and signatures
appear on the plan, it must be registered within one
year of the development oﬃcer’s approval to remain
valid. The ﬁnal plan receives a registry stamp on the
face of the plan indicating the registry data. This
ﬁnalizes the subdivision process, as all lots indicated
on the plan have been legally created.

